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Blackboard Digital Dropbox Tutorial
Step 1

Click on the “Student Tools” link located in the navigation area.

FIND A COURSE * STUDENT DISTANCE LEARMING TUTORIAL * ANNOUNCEWE

m Stude
Learr
VIEW TODAY VIEW LAST 7 DAYS | VIEW LAST 30 DAYS 1

November 23, 200:

Thu, Sep 30, 2004 -- Welcome!

Step 2

Next, click on the “Digital Dropbox” link.

FIND A COURSE * STUDENT DISTANCE LEAR*" nlAl > TOOLS

Digital Dropbox

My Grades

7
i'* Personal Information

J User Manual

@ Course Map

Step 3

Click on the "Send File button.

FIND ACOURSE > STUDENT DISTANCE LEARNING TUTORIA! _ *DIGITAL DROPBOX

[ add File ‘ 5 send File

No files found.
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Step 4
Click on the “Browse” button to locate the file you would like to place in the Digital Dropbox.

FIMD ACOURSE » STUDEMWT DISTAMCE LEARMING TUTORLAL = TOOLE » DIGITAL DROPBOX

@ File Information

Name

File

Comments

Step 5

Follow your instructor's directions and carefully type your information in the "Name" text box. Usually this will
include your name and the assignment name.

Next, enter any Comments and click on the “Submit” button to upload your file into the Digital Dropbox.

© File Information

Name Susen Jones Lab 1
File Cl\HarperCIS119\JonesLabl.doc
Comments

@ Submit

Click Submit to finish. Click Cancel to quit.

Cancel ) Subrmit

Step 6

A receipt of your file displays. Click "OK".

FIMD A COURSE » STUDENT DISTAMCE LEARMIMG TUTORAL > TOOLS > DIGITAL DROPBOY > DROPBOX RECEIPT

Receipt: Success
Susan Janes Lab T The file has been sent to the selected users with role of Instructor.

2004-12-02 11:09:16 Shd
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Step 7
The Digital Dropbox displays your file. You can click on the link to view it at any time.

Click "OK" to leave the Digital Dropbox.

FINDO ACOURSE » STUDENT DISTAMCE LEARMIMG TUTORDAL > TOOLS » DIGITAL
OROPBOX

Sl Add File ‘ [FF send File

H Susan Jones Lab 1
I ] Jones, Susan
Submitted 12-02-2004 11:.09
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