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Distance Learning Orientation 

Using Blackboard 

 

Blackboard Test Tutorial 
 

Some instructors have a separate course folder or area for quizzes or tests. Other instructors place 

quizzes or tests directly in each course module or section. The Test Icon, shown at the left, will help 

you to identify a test or quiz.  

 
Step 1 

 

Click on the link next to the test icon. 
 

 

 
Step 2 

 

Read the test instructions and click the Begin button 

when you are ready to take the test. Click the Cancel 

button if you have changed your mind and do not want 

to begin the test. 

 

 

 

 

Step 3 
 

The test begins. Read the details instructions and information about the test. Your instructor chose the format 

for the test. Your test might have a time limit and/or might only be available during certain dates. Your test may 

display the answers all at once or only show them one at a time. Unless you are informed differently, your test 

will only be able to be taken once. Questions can be in multiple choice, multiple answer, true-false, matching, 

ordering, fill-in-the-blank, short answer, or essay format. Sample instructions are below: 

 

 



2 
Copyright © 2011 Harper College 

If your test displays the questions one at a time, click the Arrow button to move on to the next question. 

 

 
 

 

When you have finished answering the questions on the quiz, click on the Save and Submit button. Your 

responses may be graded automatically or provided to your Instructor for grading. 

 

 
 

 

A confirmation message appears. Click OK to submit the test. 
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The Test Submitted screen displays, as shown below. Click the OK button to view your test results. 

 
 

The Review Test Submission screen displays. In this case, the test was automatically graded. Click the OK 

button to continue. 

 


