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Computer Skills: Download Tutorial

Downloading

Downloading is transmitting a file from a server computer (like the one our course management system runs on)
to your computer. In a distance learning course typically you will need to download word processed documents,
PDFs, or PowerPoint presentations.

Getting Started

Launch a browser and navigate to the area where there is a file you need to download — for example, you may
need to download a file from your course Assignments or Course Materials sections.

See the figure below for an example of a hyperlink to the Key Concepts for Chapter 1 — the text in the
hyperlink indicates that the resource is a PDF file.
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To try to open the file in a browser plug-in, just click on the file. In this case it is a PDF file which easily
displays using the Adobe Acrobat Player. But perhaps you'd prefer to download the file so you can easily access
it at any time, even when you are not connected to the Internet.

Download the File

Open If you'd prefer to download the file, right-click on the hyperlink and a

Open in New Tab context-sensitive menu will display.

Open in Mew Wind . :
pen i e THneow An example of the menu displayed by Internet Explorer 8 is shown at the

Save Target Asp), left
Print Target @

Select Save Target As ... to save the file to your computer.

Save the File

If you chose an option to save the file above, the Save As dialog box will display. Navigate to a folder (usually
the "My Documents" folder or folder within this area) and select a location for the file.
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File name: chapterl.pdf -

Save as type: ’Adﬂbe Acrobat Document
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Click the Save button.
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The File Download dialog box will display. It shows the progress of the file download. When complete, as in
the figure below, you can choose to open the file, open the folder, or just close the message box.
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chapterl.pdf from bkbdtstl.harpercollege.edu

Downloaded: 232KBin 1 sec
Download to: C:MUsers\DrMomishDocuments'chapter1 pdf

Transfer rate: 832KB/Sec
[] Cloge this dialog box when download completes

Cpen ] [Open Folder ] [ Close J

I SmartScreen Fiter checked this download and did not report any
— threats. Report an unsafe download.

Click the Open button to view the file.
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